MyHuuHnansHOE OIDKETHOE IOLIKOJIBHOE 00pa30BaTeIbHOE YUPEKIACHHE

ITepBomaiickuii neTckuii caj «CONHBIIIKO»

NOJIMTHKA

o6paboTku nepconaabHbix AaHHbIX MBIOY IlepBomaiickuii a/c « COTHBIIIKO»

1. O6mue noJioKeHus

1.1. Hacrosias nonmruka 06pabotku nepconanbHbix aanHbix MBJIOY IlepBomaiickuii /¢
«Comnusimko»(aanee — [TomuTHKa) onpenenseT ueau 06paboTky NepCOHANIbHBIX JaHHBIX,
KaTEropvH U TiepedeHb 00pabaThiBaeMbIX EPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB,
NepCoHAIbHbBIE JAHHBIE KOTOPBIX 00pabaThIBaIOTCS, CIIOCOOBI, CPOKH MX 00paboTKH M
XpaHEHHs], MOPAIOK YHUUTOIKEHHUS MEPCOHATBHBIX JTAHHBIX MPH JOCTHKEHUH LIENEH HX
00paboTKK MK TIPH HACTYIUIEHHH MHBIX 3aKOHHBIX ocHoBaHui B MBJIOV IlepBomaiickuii
1/c «ConnbIkoy (nanee — Jlerckuit can).

1.2. JlokasbHbie HOPMATHBHBIE aKThI U HHBIE IOKYMEHTbI, PErJIaMEHTHPYIOLIHE 00paboTKy
MEPCOHATBHBIX TaHHbIX B J[eTCKOM cay, pa3pabaTbIBalOTCA C y4€TOM MOIOKEHHH
Tlonutukwy.

1.3. IleiictBue [TonuTHKH pacnpoCTPaHSETCs Ha NEPCOHABHbIE JaHHbIE, KOTOpbIe JleTcKuii
caj 00pabaThIBa€T C UCIIOIB30BAaHHEM U €3 UCIIONIb30BAHHS CPELCTB ABTOMATH3ALIMH.

1.4. B [TonmuTHKe UCMONB3YIOTCS CAEAYIOLIME TIOHATHS:

e TIEPCOHAJIbHBIC IaHHbIC — JIF00as MH(OPMALIUS, OTHOCSLIASCS NPSAMO WIIH KOCBEHHO
K OTIPeIeTICHHOMY WJIH OTpefiensieMoMy (hHU3HdecKoMy JIULY (CyOBeKTy
MIEPCOHAJIbHBIX AaHHBIX ),

e TEPCOHAJIbHBIC TAaHHbIE, Pa3PEIICHHbIE CYOBEKTOM NMEPCOHATBHBIX JAHHbIX IS
PacrpoCTpaHeHHsl, — NEPCOHATBHbIE JaHHbIE, TOCTYI HEOTPAHMYEHHOTO KpYyra JIMLL
K KOTOPBIM IPEAOCTABIICH CYObEKTOM NEPCOHANIBHBIX JaHHBIX ITYyTEM Aa4u
coriacusi Ha 00pabOTKy MEPCOHANBHBIX AAHHBIX, Pa3PEIEHHbIX CYOBEKTOM
MEPCOHAJBHBIX TaHHBIX ISl PACIPOCTPAHEHHUS B MOPSIIKE, MPELYCMOTPEHHOM
DenepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-03 (nanee — 3akon);



e OIIEPATOp MEPCOHAIBHBIX AaHHBIX (oneparop) — JleTckuii call — IPUANIECKOE JIHIIO,
CaMOCTOSITEJILHO MJIM COBMECTHO C JAPYTUMH JIMLIAMH OpraHu3yromiee u (H1im)
OCYIIECTBIIsIFOIIEe 00PabOTKY MEPCOHANBHBIX JaHHBIX, OTPEICIISIONIEE IEIH
00paboTKM NEPCOHANBHBIX JAHHBIX, COCTAB NEPCOHAIBHBIX TAHHBIX, MOUICKAIUX
00paboTke, aeicTBHs (OMEepanu), COBEPIIaeMbIe ¢ IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEepPCOHANBHBIX JaHHBIX — JACHCTBHE (OMEpaIysi) WiId COBOKYITHOCTb
nevictBuii (omepariuii) ¢ nepCcoHANLHBIME JAHHBIMH C HCIIOJIb30BaHUEM U 03
WCTIOJIb30BAHMUS CPEACTB aBTOMATH3AIMH, BKIFOUast OO, 3aIucCh,
CHCTeMAaTH3aIINI0, HAKOIIJICHUE, XpaHeHHe, YTOUHeHHEe (0OHOBIICHUE, U3MCHEHHE),
M3BJICYCHHUE, UCIIOJIL30BaHUE, Niepenauy (pacnpocTpaHeHue, MPeIoCTaBICHHE,
J0CTYI), 00e3TuYnBaHe, OJIOKUPOBAHKE, YAaleHUEe, YHHUTOKEHHE;

e aBTOMAaTH3HMpOBaHHAas 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboTKa
MEPCOHAIBHBIX JAHHBIX C MOMOIIBIO CPEJICTB BHIYMCINTEIILHOW TEXHUKH,

e pacmpocTpaHEHHE MEPCOHATBHBIX JaHHBIX — ACUCTBHS, HAIIPABJICHHBIC Ha
pacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEIEIICHHOMY KpPYTY JIHII;

e TpeNoCTaBJICHHUE NIEPCOHANBHBIX JTaHHBIX — ICHCTBHUS, HAIIPABIICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OIPEIEIIEHHOMY JIMITY HITH ONIPEICTICHHOMY KPYTY JIUII,

e OJOKMpPOBaHKE NEPCOHABHBIX JAHHBIX — BPEMEHHOE MpeKpalieHre oopaboTku
MEPCOHANILHBIX JIAHHBIX (32 UCKIIIOYEHUEM CITydaeB, eciii 00paboTKa HeoOXoauMa
JUIsL yTOYHEHHS TIEPCOHAITBHBIX JIaHHBIX);

e YHMYTOXKEHHE NEPCOHAIbHBIX JAHHBIX — AEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTb COJICPHKAHNE IIEPCOHANBHBIX JaHHBIX B
UH()OPMAIIOHHON CHCTEME TTIePCOHATIBHBIX JAHHBIX U (WJIK) B pe3yJbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepUallbHble HOCUTEIH EPCOHATIBHBIX JAHHBIX;

e 00€31IM4YMBaHUE MIEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B PE3yIbTAaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHbBIM 0€3 UCII0JIb30BaHUS JIONOIHUTENbHON HHPOPMALUU
OIPENIeNUTh MPUHAIEKHOCTh IEPCOHANIBHBIX JTaHHBIX KOHKPETHOMY CyOBEKTY
[EePCOHAIILHBIX JAHHBIX;

e MH(}OPMAIMOHHAs CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHAIBHBIX JAHHBIX U 00€CIIEUNBAIOIINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCI'paHUYHAas Iepesada MepCOHAIbHBIX JaHHBIX — Iepeiadya NepCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O TOCY/IapCTBA OpraHy BJIACTH
HMHOCTPAHHOTO FOCYAApCTBa, HHOCTPAHHOMY (PU3UYECKOMY JIMILY UIIH
MHOCTPAHHOMY IOPUINYECKOMY JIHILY.

1.5. [letckuii can Kak oneparop MepcoHaNbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOHPHUIESHITUATBHOCTh EPCOHATBHBIX JaHHBIX, @ IMEHHO HE
pacipoCTpaHATh IEPCOHANBHBIE TaHHBIE U HE TIepeIaBaTh UX TPETHUM JIMIlaM 0e3 coryacus
CyObeKTa MepCOHANBHBIX JAHHBIX UM €T0 3aKOHHOTO MPEICTABUTENS, €CJIU HHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. Obecnieunts cyOBEKTaM MEPCOHANBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTABUTENSM
BO3MOHOCTh O3HAKOMJICHUS C IOKYMEHTaMH U MaTepuaiaMu, COACPKAIUMU UX
MepcoHaIbHbBIE JAHHBIE, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOIaTEIhCTBOM.



1.5.3. Pa3zpsacHATH cyObeKTaM NEpCOHATIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
IOpUIMYECKUE ITOCIEACTBUSA OTKA3a PEJOCTABUTh IIEPCOHANIBHBIE JAHHBIE.

1.5.4. brokupoBaTh UM YAAIATH HEIPAaBOMEPHO oOpadaThiBacéMble, HETOUHbBIE
IepCOHaIbHbIE JAHHbIE TN00 00ecneunTh X OJIOKUPOBAHUE WU YAAJICHUE.

1.5.5. IlpekpaTuTh 00pabOTKY U YHUUTOKUTH WM 00E3IMUNUTh IEPCOHAIbHBIE TaHHBIE 100
o0ecrneunTh MpeKpaeHne 00paboTKU M YHHUTOKECHUE WM 00€3IMYNBaHUE TICPCOHATBHBIX
JAHHBIX NIPU JOCTHXKEHUHU L€ UX 00pabOTKHU.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WA 00ECTIEYUTh MPEKpalieHue
00pabOTKN NEPCOHAIBHBIX JJAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX TAHHBIX
coryacusi Ha 00pabOTKy €ro NepCOHANbHBIX JAHHBIX, €CJIM HHOE HE IPELYCMOTPEHO
JOrOBOPOM, CTOPOHOH KOTOPOTO, BBIFOIONPHOOpETATENEM MM OPYUYUTENIEM IO KOTOPOMY
SBIIIETCS CyOBEKT MEPCOHANIbHBIX JAHHBIX, UM UHBIM COTJIAIIEHHEeM Mexay JleTckum cagom
U CyObEKTOM MEPCOHATBHBIX JIAHHBIX.

1.5.7. [IpuanMath Mepbl, HEOOXOUMBIE U JIOCTATOYHBIE /IS 00ECTICYCHHS BBITIOJIHCHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBUU C HUM
HOPMaTHUBHBIMHU MTPABOBBIMH aKTAMH.

1.6. [leTckwuii cax BIpage:

1.6.1. CamMOCTOATENBHO OMPEEISITh COCTAB U MEpEeUeHb Mep, HEOOXOIMMBIX M JIOCTATOYHBIX
JUTSE 00CCIICYCHHS BBITTOJTHEHUS 00S13aHHOCTEH, MMPETyCMOTPEHHBIX 3aKOHOM W IPHHSTHIMU B
COOTBETCTBUHU C HUIM HOPMATHUBHBIMH ITPABOBBIMH aKTaMH, €CJIM HHOE HE TPETYCMOTPEHO
3aKOHOJATEILCTBOM O TICPCOHAILHBIX JAHHBIX.

1.6.2. Ucronp30BaTh nepcoHaNbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX
corjacus B ciaydasx, IpeIyCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.3. IlpenocraBnsaTh NepcoHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX TAHHBIX TPETHUM
JUIAM B CIIy4dasiX, IPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Ilopyuuts 06pabOTKy MepCOHANBHBIX JAaHHBIX IPYTOMY JIMIY C COTacHs CyObeKTa
NePCOHANIBHBIX JIAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (hepepantbHbIM 3aKOHOM, Ha
OCHOBaHHH 3aKJII0YaeMOTO C 3THM JIMIIOM JIoroBopa. JIumo, ocymectaistoniee 00paboTKy
NEepCOHANBHBIX JIAHHBIX 110 MOpy4eHuto /leTckoro cana, 0053aHO COOIIONATh MPUHIUIIBI U
npaBuia 06pabOTKH MEPCOHATBHBIX JaHHBIX, IPElyCMOTPEHHbIE 3aKOHOM, COOII0IaTh
KOH(UICHIINATBHOCTh TIEPCOHAIBHBIX JAHHBIX, IPUHUMATh HEOOX0AUMBIE MEPHI,
HanpaBJIeHHbIE HAa 00ecleueHUe BBIIIOJIHEHUS 00s3aHHOCTEH, IPEeAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, pOAUTECIIN BOCIIUTAHHUKOB, NHBIC CY6’[>6KTLI MEPCOHAJIBHBIX TaHHBIX (I[anee
- CY6’LCKTI>I NEPCOHAIIBHBIX )IaHH]':»IX) 00s3aHbI.

1.7.1. B ciyuasx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MIPEJOCTABIIATE JleTckoMy caay
JIOCTOBEPHBIE NIEPCOHAIIBHBIE TAHHBIE.

1.7.2. Ilpu u3MeHeHnn NepCOHANBHBIX JaHHBIX, 0OHAPYXEHUH OINOOK MM HETOYHOCTEH B
HUX HE3aMeUTMTEIBHO co00IaTh 00 3ToM JleTckoMy camy.



1.8. CyObeKThI IepCOHANBHBIX JIaHHBIX BIIPABE:

1.8.1. Ilony4ats nH(OpMAIIHIO, KACAFOIIYIOCS 00pabOTKH CBOMX MEPCOHANBHBIX JaHHBIX,
KpOME CJIy4aeB, KOT/1a TAaKOM JOCTYIl OrpaHu4eH (enepaibHbIMU 3aKOHAMHU.

1.8.2. TpeGoBath oT JleTckoro cajma yTOYHUTH IEPCOHANBHBIC JAHHBIE, OJIOKUPOBATH MX HIIU
YHUUTOXUTb, €CIIA NI€PCOHAbHbBIE JAHHBIE SIBIISIFOTCS HEMIOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIY4YE€HHBIMHU WIN HE SIBIISIOTCS HEOOXOAUMBIMU /711 3as1BJICHHON
e 00paboTKH.

1.8.3. JlonomHUTH MepCcoHaIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPKAIOIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBars AeiicTBus iy Oe3neiicTBre J[eTckoro caja B yIIOJTHOMOYEHHOM OpraHe
110 3alIUTE MMpaB Cy6’I>eKTOB NEPCOHATIBHBIX JAHHBIX UJIN B CYI[€6HOM TMOPAIKE.

2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKHU NMEPCOHATbHBIX IAHHBIX

2.1. [IpaBOBBIMU OCHOBAHUSMHU 00PAOOTKH TIEPCOHATBFHBIX TAHHBIX B JleTCKoM camy
SIBJIIIOTCS YCTaB M HOPMAaTUBHbBIE IIPABOBBIE AKTHI, ISl HCTIOJHEHHSI KOTOPBIX U B
COOTBETCTBUU C KOTOPbIMU JleTckuii caja ocymiecTBiisgseT 00pabOTKy MepCOHaIbHBIX JaHHBIX,
B TOM YHCIIE:

e TpynoBoil KOAEKC, HBIE HOPMATUBHBIE TTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYOBOTO TMPaBa;

e BIo/UKEeTHRIN KOIEKC,

e HaioroBrlil KOAEKC;

e ['paxxpgaHCKHIl KOJIEKC;

o (CeMelHBIN KOIEKC;

o @epnepanbHbiii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccutickoit
denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE ITPABOBBIC AKThI;

e COIMAJIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOAATENIbCTBO Poccuiickoit
®denepanuu;

e 3aKOHOJIATEJILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHMSIMH 00paOOTKHU MEPCOHANBHBIX JaHHBIX B J[eTCKOM camy Takxke
SIBJISIFOTCS JIOTOBOPBI C (PU3NICCKUMH JIMIIAMH, 3asIBJICHUS (COTJIACHsI, JOBEPECHHOCTH)
poauTesneit (3aKOHHBIX MTPEACTABUTEINEH) BOCITUTAHHUKOB, COTJIACHs Ha 00paboOTKy
MePCOHATBHBIX JaHHBIX.

3. ey 00padoTKH NepPCOHATBHBIX JAHHBIX, MX KATETOPUH U NepevYeHb, KATeropuu
Cy0OBEKTOB, NEPCOHAIBHBIC JAHHbIC KOTOPBIX 00pa0aTbhIBAIOTCS, CIIOCO0OBI, CPOKH MX
00padoTKHN U XpaHeHHUs, NOPSAOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Heab 06padoTKH: oOpraHu3anus 00pa3oBaTeIbHOIi 1eATeILHOCTH 10
o0pa3oBaTeIbHBIM JOIIKOJIbHOI0 00pa30BaHuA, JONOJHUTEIbHBIM
o0meo0pa3oBaTeIbHBIM NPOrpaMMaM

KaTCPOpI/II/I HepCOHaHLHLIe JaHHBIC CHCLII/IaJ'IBHBIC JaHHbIC




JaHHBIX

IIepeyenn
JaHHBIX

e (amwius, UMs, OTYECTBO; CBeneHust 0 COCTOSIHUU

e TIOJ; 3I0POBBS

e TPaXKJIAHCTRBO;

e JIaTa M MECTO POXKJICHUS,

e u3oOpaxenue (pororpadus, BHICO);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPaIUH 110 MECTY
KUTEIIbCTBA;

e ajpec (PaKTUYECKOTO MPOKUBAHUSA;

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATHLHBIA HOMEP
HAJIOTOTLIATEIIBIINKA,

e CTpPaxoBO HOMEpP WHIWBUIYATHHOTO
munesoro cuera (CHUJIC);

e CBEJICHUs, 00pa3yOIHuecs B
porecce peann3anuu
00pa3oBaTeNIbHON MpOrpaMmsl;

e WHBIC NIEPCOHAIBHBIC IAHHBIE,
MPpeA0CTaBIsIEMbIE (PU3NIECKUMHU
JIUIIAMH, HEOOXOINMBIE IS
3aKJIIOUEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCTIOJIHEHUSI HOPM
3aKOHO/IaTENLCTBA B cdepe
o0pazoBaHus

Kareropun
CyOBEKTOB

OO0yyaromuecs, UX poAUTENH (3aKOHHBIC TPEICTABUTEIH)

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH 06pa60T1<a u 0e3 CpE€ACTB aBTOMAaTHU3alluu, B TOM
quciJe.

e TIOJy4eHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX AaHHBIX (MX
Hpe/ICTaBUTENEH);

e BHECEHHS MEPCOHANBHBIX JAHHBIX B )KYPHaJIbl, PEECTPHI U
uH(GOPMAIMOHHBIE CUCTEMBI M IOKyMEHTHI JeTckoro cana.

Cpoxu
00paboTKu

B teuenue CpoOKa peain3anuu 06p330BaTeJ'IBHOI71 porpaMmaI

Cpoxu
XpaHEHHS

B teuenue CpOKa, YCTAHOBJICHHOTO HOMeHKHaTypOﬁ A€ B 3aBUCHMMOCTH OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA NNEPCOHAIIBHLIC JTaHHBIC

Iopsanox
YHUYTOKEHHUS

B cooTBeTcTBHH C HOpSI)IKOM YHUYTOKCHHUA U 00e3TMUNBaHUS
NEPCOHAJIBHBIX JAHHBIX I[CTCKOFO caJa B 3aBUCUMOCTH OT THIIa HOCUTCIIA
NEPCOHAJIBHBIX JAHHBIX

2. Hesab 00padoTKu: BoINOTHEHHs PYHKIMIA M MIOJHOMOYHIA padoToaaTessi B TPYAOBbIX




OTHOLICHUSAX, B TOM YHUCJIC 00s13aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu [TepconasibHbIE TaHHBIE Cnenunanbusie | buomerpuueckue
TAHHBIX MEePCOHAIbHBIC | IEPCOHATIbHBIE
JTAHHBIE JTAHHBIE

[Tepeuenn e (amwins, UMs, OTYECTBO; CseneHus o N3o0paxkenue Ha
JTAHHBIX e TIOI, COCTOSIHUM dboTo u

e TPaXKIAHCTBO, 37I0POBBSA BHJICO3AIHCH,

e JlaTa U MECTO POXKJCHUS; MOJTYYCHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e TIACMIOPTHBIC JTAHHBIC, HaOIIOACHUS

e QJIpec PErHCTPAINH 110
MECTY KUTEIIbCTBA;

e ajpec (pakTUIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHBIE JaHHEIE,

e WHJIUBHIYyAJLHBIH HOMEP
HaJIOTOTUIATENBIIHKA,

e CTPaxoBOW HOMED
WHIUBUAYAITBHOTO JTUIIEBOTO
cueta (CHUJIC);

e cBeneHus 00 oOpa3oBaHuUH,
KBaTMUKAIIIH,
npohecCuoHATBHOU
MOATOTOBKE U ITOBBIIIICHUH
KBaTM(UKAIIH,

e CeMENHOE ITOJIOKEHUE,
HaJIMUME JIETEH,
POJCTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOM
IEeITEILHOCTH, B TOM YHCIIE
HaJIMYHE TMOOIIPEHUH,
HarpaxJaeHui 1 (Umn)
JTUCITUTITHHAPHBIX
B3bICKAHUU;

e JIAHHBIC O PETHUCTPAIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YYETE;

e CBeleHUs 00 MHBAJHUIHOCTH,

e CBEJCHUA 00 yIep:KaHuu
AJTUMEHTOB;

e CBCACHUS O JIOXOJE C
IPEBIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHATBHBIE
JTAHHbBIE, TIPEOCTaBIsIEMbIE
pabOTHUKAaMHU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO




3aKOHOJAaTCJIbCTBA

Kareropuu PaboTHUKH, KaHIUIATh HA paboTy (COMCKaTEN)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEICTB ABTOMATU3AIIUH, B TOM
00paboTKn qHCIIe:
e TIOJIy4EHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (popme
HEIMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHHS IMEPCOHANBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro cazia
Cpoku B teuenune cpoka neicTBHs TPYyIOBOTO J0T0BOpa. [Isl KAaHAUAATOB — B
00paboTKu TE€YEeHHE CPOKa, HEOOXOJUMOTO JUIsl PACCMOTPEHHS KaHAUIATYPHI U
3aKJIIOUEHUS TPYAOBOTO JOTOBOpa
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJIepXKaTcCsl IEpCOHATIbHbIE JAaHHBIE, B TOM
Yrcie B COCTaBe JIMYHBIX aei — 50 jer
[Topsnok B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS
YHUUTOKEHHUSI | IEPCOHAIBHBIX JaHHBIX J{eTCKOTOo casia B 3aBUCUMOCTH OT THIIa HOCUTENS

IIEPCOHAJIBHBIX JAaHHBIX

3. Ilesqb 00paboTKU: peayn3anus rpakIaHCKo-NPaBOBbBIX J0TOBOPOB, CTOPOHOIA,
BbITO10NIPHOOpeTaTE/IEM MJIM NOoJIydaTeleM KOTOPbIX siBJseTcs deTckuii cajx

Kareropun [TepconasibHbIE TaHHBIE
JTAHHBIX
[lepeuenn e (amwmius, uMs, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE JaHHBIE;
e azpec peructpanuu U (W) GakTHIECKOro MPOKUBAHUS;
e KOHTAaKTHbIC JAHHBIC,
e HHJMBHJIyaJbHBIM HOMED HAJIOTOIIATEINbIINKA,
e HOMEp PacyeTHOTO CYUETa,
e HOMep OAaHKOBCKOM KapThl;
e HHBIE IEPCOHANBHBIEC TaHHBIC, IPEIOCTABIIAEMbIe (PU3NUECKUMHU
JUIAMH, HEOOXOIUMBIE I 3aKITI0UEHUS U UCTIOJTHEHHUS
JIOTOBOPOB
Kareropuu KoHTparenTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeCTB aBTOMATU3AIINH, B TOM
00paboTKu qHCIe:

e TIOJIYYCHUC NICPCOHAJIbHBIX JAaHHBIX B YCTHOﬁ Y ONUChbMEHHOM (I)OpMC
HETIOCPCACTBCHHO OT CY6TJGKTOB NEPCOHAIBHBIX JAHHBIX,




e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
nH(GOPMAIIMOHHBIE CUCTEMbI M JOKYMEHTHI [leTckoro caga

Cpoku B teuenue cpoka, HEOOXOIMMOTO /ISl UCTIOJIHEHHUS 3aKJIFOUEHHOT0 I0TOBOpa
00paboTKn

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JaHHbIC

ITopsnox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX JI€TCKOTO caja B 3aBUCUMOCTH OT THUIIA HOCUTEIS

NEPCOHAJIBHBIX JAHHBIX

4. Illenb o0pad

OTKH:. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHbIe TaHHBIE
TTAHHBIX
[Tepeuenn e (amMwIHs, UMs, OTYECTBO;
TTAHHBIX e TIACIIOPTHHIC JIAHHBIC;
e ajpec peructpanuu u (Win) (HaKTHIECKOTO MPOKUBAHHS;
e KOHTAKTHBIC JAHHBIE
Kareropuu Ilocetntenu [erckoro cama
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKu qucIe:
e TIOJy4eHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHATIBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
uH(GOpPMAaIMOHHBIE CUCTEMBI U IOKYyMEHTHI JleTckoro cana
Cpoku B Teuenue nepuoia Haxosk1€HUS IOCETUTENS HA TeppUTOpUH JleTckoro cana
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH AeN B 3aBUCUMOCTH OT
XpaHEHU TUTA JOKYMEHTa, B KOTOPOM COJepKaTcsl IEpCOHATbHbIC JAHHBIE, B TOM
yycne MuHuMyM 30 JHeH B OTHOILIEHUH 3aKceil KaMep BUICOHAOII0ICHUS
[Topsimok B cootBerctBuH ¢ [Topsiakom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX J[eTCKOTO cajia B 3aBUCUMOCTH OT TUIIa HOCUTES

INEPCOHANIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH MEePCOHAIBHBIX JaHHBIX

4.1. I[eTCKI/Iﬁ caJl OCyHECTBIIACT C60p, 3aIUChb, CUCTEMATU3alINI0, HAKOIIJICHUC, XPAHCHUC,
YTOYHCHUC (O6HOBJI€HI/IC, I/I3MeHeHI/Ie), H3BJICUCHUC, UCIIOJIB30BAHUC, IICpCAaATy




(pactipocTpaHeHue, MPeAOCTaBICHUE, AOCTYI), 00e3IMYNBaHKe, OJIOKUPOBAHUE, YAAJICHUE U
YHUYTOKEHUE MTEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIILCTBOM O
MEePCOHANBHBIX JAHHBIX U JIOKAJIbHBIMA HOPMATUBHBIMU akTaMu JleTckoro caja.

4.2. Bce nepconanbHble TaHHbIe JleTckuii caji moydaeT OT CyOBbeKTa MepCOHAIBHBIX
JAHHBIX, a B CIy4asX, KOTJ1a CYObEKT IEPCOHAIBHBIX TAHHBIX HECOBEPLUICHHOIETHUM, — OT
ero poauTenei (3aKOHHBIX PEJICTABUTEIICH).

4.3. Tlomyyerne o 00pabOTKy MEePCOHATBHBIX TAHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX JJIs pacipocTpaHenusl, JleTckuii caj ocylecTBIsSeT ¢ COOII0JEHUEM
3aMpeToB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii ca oOpabaThIBaeT MepcoHaIbHbIC TaHHBIE!

o 0e3 UCNOJIb30BaHUs CPE/ICTB aBTOMAaTH3allNY;
e C HCIOJIb30BAaHMEM CPEJICTB aBTOMATH3aIMH B IporpaMmax U UHPOPMAIIMOHHBIX
cucremax: «1C: 3aprnaTa u Kaapbi».

XpaHeHue MePCOHAIBHBIX TAHHBIX:

4.5.1. Jlerckuii cag XpaHUT IEPCOHATBHBIC JJAHHBIC B TEUEHNE CPOKA, HEOOXOIUMOTO JIst
JOCTYDKEHHS TIeJIel nX 00paboTKH, a TOKYMEHTHI, COJIepKalllie MepCOHATbHBIC TaHHBIE, — B
TEUEHHE CPOKaA XPaHEHHUS TIOKYMEHTOB, TPEIYCMOTPEHHOTO HOMEHKJIATYPOH JIeJ, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYyMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKkadax 00 B 3aMMPAEMBIX MIOMEIIEHHSIX, TOCTYI K KOTOPHIM OIpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaThIBAEMBbIE C UCITOIH30BAHUEM CPEJICTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IMOPSIJIKE U HA YCIOBHSX, YTOOBI UCKITFOUYUTh
HEIPABOMEPHBIN WM CIYyYalHBIN JOCTYI K HUM, YHHYTOXKEHUE, H3MCHEHHE, OJIOKHPOBAHHUE,
KOIUPOBAHHUE, IIPEIOCTABIICHUE, PACIIPOCTPAHECHUE MEPCOHATBHBIX JIAHHBIX, a TAKIKE HHBIC
HEIPABOMEPHBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 32 00paOOTKY MEPCOHATBHBIX JaHHBIX B JleTckoM camy,
MPEKPAIIAIOT UX 00pabaThIBATh B CIEAYIOIIUX CIydYasx:

e JIOCTUTHYTHI 11eNId 00pabOTKH MEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JCMCTBHS cOTNIacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BaHO cOrjiacue Ha 00paboTKy MepCOHAIBHBIX JAHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPaBOMEpHa.
4.7. Ilepenaua nepCcoOHANBHBIX TAHHBIX:

4.7.1. lerckuii can o0ecrieunBaeT KOH(MUICHIIMATBHOCTD MEPCOHATBHBIX TaHHBIX.

4.7.2. [leTckuii can nepeaaeTt nepcoHanbHbIE JaHHBIE TPETHUM JIUIAM B CIEAYIOIINX
clydasx:

. CY6’LCKT IIEPCOHATILHBIX JAHHBIX JaJl COIIaCHue Ha Iepeaavyy CBOMX JaHHBIX,



e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIILCTBA
B paMKaxX YCTaHOBJICHHOW IPOLEIYPBI.

4.7.3. JleTckwmii caa HE OCYIIECTBISIET TPAHCTPAaHHUYHYIO Tiepeiady epCOHATbHBIX JAHHBIX.

5. AKTyaJ’IHZ&aHI/IH, HCIIPABJICHHE, YIAJICHUEC H YHUUYTOKCHHUE NIEPCOHAJTBbHBIX TaAHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ’beKTOB MEPCOHAJIBHBIX JAHHBIX

5.1. B ciyuae npegocraBieHusi CyObEKTOM MIEPCOHANBHBIX JAHHBIX, €T0 3aKOHHBIM
npeacTaBuTesieM (aKkTOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WIIM HE3aKOHHO
MOJIyYE€HHBIX NIEPCOHAIBHBIX JaHHBIX J{eTCKuil caj akTyalu3upyeT, UCIIPABIISET, OJIOKUPYET,
yAaIseT WIK YHUYTOXKAeT UX U YBEJJOMJIIET O CBOMX JEHCTBUIX CyObEKTa MepCOHATBHBIX
JTAaHHBIX.

5.2. IIpu nocTmkeHnn 1eneit 00paboTKM MEPCOHANBHBIX TAHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX IAHHBIX COIACHs Ha 00pabOTKy NEPCOHANIbHBIX TJAHHBIX
[EPCOHAIIBHBIE TAHHBIE MTOAJIEKAT YHUUTOKEHHIO, €CIIM NHOE HE IIPEYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, ToJTydaTeseM (BBIroI0proOpeTaTeneM) o KOTOPOMY SIBISIETCS CYOBEKT
MEePCOHATbHBIX JTaHHBIX.

5.3. YHHUYTOXCHHE JOKYMEHTOB (HOCUTEIEH), COAepIKaIIHX MePCOHAIbHBIC TaHHbIE,
MIPOU3BOIUTCS B COOTBETCTBUU ¢ [TopsiaAKoM yHUUYTOKEHHS M 00€3TMYNBAHUSI TIEPCOHATBHBIX
NaHHBIX JIeTCKOro caja B 3aBUCUMOCTH OT THUIIA HOCUTEIS IEPCOHAIBHBIX JAHHBIX, B TOM
qyclie MyTeM U3MEeNbYeHHUs LIpeiepe, CTUpPaHus Wik (popMaTUpOBaHUSI SJIEKTPOHHOTO
HOCHUTEJ.

5.7. Ilo 3ampocy cyObeKTa MepcoHaNbHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEICTaBUTEIIS
Jletckuii can cooOmiaet emy nHpopMarmio 06 00padoTKe MEPCOHATBHBIX TaHHBIX CYObEKTa B
CPOKH H B MOPSKE, YCTAHOBICHHOM 3aKOHOM.



